UNIVERSITY OF TECHNOLOGY AND ARTS OF BYUMBA

E-learning Teacher’s User Manual

Part 1: How to Login on UTAB E-Learning Platform

URL: The link to access the UTAB eLearning platform is available

https://elearning. utab. ac. rw then click on login

A, Collus: (+250] - 789 350053 8 E-mail: eleaming@utab.ac.w

Log in to UTAB E-Leaming

yvonne

Lost password?

Login

login.
Part 2: How to enlore students to your course
You open a course you want to enrol students

After click on login you will fill in your username and password then

Applied Information Technology to social work

Grades Reports More v~
Match | Any % || Select S
+ Add condition
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click on Participants


https://elearning.utab.ac.rw

2. Enrol users

Enrol users

Enrolment options

Select users Mo selection

Search A
Select cohorts Mo selection

soc] v

Assignwole Social work april 3

Social work april 4
Show more... Social work Dec 3

Social work Dec 4

Social work july 3 Cancel Enrol selected users and cohorts

Social work july 4

I
you can click on 1 select users and write username like UGI111111 or

you can select cohorts( class) by clicking on 2.
Enrolled students will appear down

Or you can create enrolment key so that students can enrol themselves

to a course

Applied Information Technology to social work

Course Setfings Participants Grades Reports More ~
Enrolled users - m

Enrolments
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Enrclment methods

Role renaming
Groups Apply filters

Groups
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Groupings
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Cther users

Chack permissions m
Al

Click on Enrolment methods



Applied Information Technology to social work

Course Settings Participants Grades Reports More ~

Enrolment methods -

Name Users
Manual enrolments 50
Self enrolment [Student) (1]

a»

Add metnod[ Choose...

Up/Down

Edit

2/

[ g

Click on enable self enrolment then click on edit to create enrolment

key
Customn instance name sW
Keep cument self enrclments @ |\ Yes # |
active
Allow new self enrclments 2] | Yes & |
_Enrolmenf key Q |{ Click to enter text # \| @
Use group enrclment keys ) |No—=|
Default assigned role | Student s
Errclment duration 2] 0 days ¢ | O Enable
Notify before enroiment Q |, Mo L
expires
Notification threshold (-] 1 days s
Start date © O Enable = Augus s 2025 & s 46 & | 4
End date © ([ Encble s || Augu £ | 2025 % s || 462 | B
Unenrol inactive after Q | Never s
Max enrclled users 2] 4]

Fill the form and create enrolment key that
in order to enrol themselves to a course

Part 3:How to Create Groups

will be given

to students
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Applied Information Technology to social work

Course Settings Participants Grades Reports Mare
Enrolled users - m

Enrolments

v Enrolled users
" Enrolment methods = [ -]

Role renaming
Groups Clear filters Apply filters
“ Groups

Groupings

First  Overview e[F[c[H e [ [M[n]e]r[e[RIS[T[v]v]W]*]"]?]
Permissions

Las Permissions E‘F‘G|H|i|J‘K‘L‘M|N‘D‘P‘G‘R‘S|T|U|V‘W|X‘Y|ZI
Other users

Check permissions

Click on Groups, then Create groups
Groups -

Groups Members of:

With selected

Edit group seftings

Disable messaging

10"

Manage
[ Creale group

Add information Related to that group for instance Group Name and etc




~ General

Group name o CGroup A

Group ID number @

Group description Edit View Insert Format Tools Table Help

S o B I EHB OO @er £ R I = = = (M M. = =

D O words Build with G tinyMCE
Enrolment key ©® | Cickicenteriext & | @
Group membership visibility @ | Visible s |

then save changes

STOUPS —

Groups Members of: Group A (0}

Group A [0)

With selected -

Edit group setlings

Disable messaging

Enable messaging

s

Group A is already created but with zero member we need to add members in
group A

Click on Add/Remover users

You can add or remove a member to group

Repeat the same process to create another group

Part 4: How to Upload Notes or other supporting Material in UTAB E-
Learning

Note: Every time you want to add an activity or resource you should
turn on Edit mode




New section »

@ INTRODUCTION TO SPSS &

<+ Add an activity or resource

1. Type the Name of that section
2. Click on add an activity to choose from all activities

Add an activity or resource
Search
Recommended All Activities Resources
o)
(4] ‘R o @ e T
Assignment Attendance BigBlueButton Book Chat Choice
w O w O w @ w © w O w @
& ® 3 =
EBSCO Library
Database Resources Feedback File Folder Forum
w O = @ w O w O w O o @
Q E a2 (v > &8
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GeoGebra Glossary Group choice H5P package Lesson
w0 w9 w 0 w @ w0 w @
E E) @ 1 IT] &
SCORM Text and
Page Ghuiz package Survey media area URL
P - Y e e A o e - S . ) o o

A set of activities or resources will be displayed and then you
choose according to what you want
For example if you want to upload a file you will choose file



Descriptio

@Generol

3 Edit View Insert Format Tools Table Help

o HE& mwe

B I £

& R

2

o

0 Display descripfion on course page @

Expand all

Dwords  Build with 6 tinyMCE

Maximum size for new files: 500 MB

W Files

®

You can drag and drop files here to add them.

1. Title of notes

2. Click on Plust+ sign to attach a document then you save
Part 5: How to add a link to a course

1. Click on A
2. Choose all

dd an activity

Add an activi

Search

Ty or resource

v G

Name

Externy

Description

Infroduction to spss

Edit View Insert Format Tools Table Help
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O Display description on course page @

Recommended ) Activities Resources
9 = o ing) = T
Assignment Afttendance BigBlueBuitton Book Chat Choice
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= D [} <=4
SCORM
Page Quiz Ppackage Survey URL
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Then click on URL
T oo rerer =
New URL
Expand all

hitps:/ fwww.youtube.com/watch2v=PéPHpQnovwQ&t=1684
Choose a link..

A 1

Til
lil

0words  Build with @ tinyMCE ,

1. Name a link

2. Then you paste the link you copied from where you want to direct
students for example on youtube.

Then you save




Part 6: How to add an assignment

1. Click on add Acti

vity or Resource

2. Click on Assignment
Add am activity or resource
Search
Recommended 20 Activities Resources
) == 3 @ ina) s T
Assign dance BigBlueBuitton Book That CThoice
=r =7 L= r & r ir & r
=) <= L= 75 =
EBSC O Library
Database Rescurces Feedback File Folder Forumm
T © = > i & = r & r &
<32 = == e === sS
IMAS content
CeoGebra Slossary Group choice HSP packags Lesson
r =7 L= ] r O r r r
= e e &2
SCORM Text and
Page RuUIZ PpPackage Survey media area URL
ir & =7 S Tr & Tr & ir & Tr &
Expand all
v General
Assignment name ] ASSIGNMENT 1
Description Edit View Insert Format Tools Table Help
S @ B I HHNS® BMwr £ 2 I === & % = =
B 0 words  Build with @ tinyMCE
O Display description on course page @
Activity instructions (-] Edit View Insert Format Tools Table Help
S ¢ B I HBHN® Buwr 2 I === M. = =
ANSWER ALL QUESTIOM

Fill Assignment Name
Add description if t
Add activity instruc

here is any
tions if there is

v Availability
Allow submissions from ®
Due date =]
Cut-off date (-]
Remind meto gradeby @

Always show description @

Choose the date and
to students and the
NB: after the the du
submit the assignmen

time that you want the assignment to be visible
due date(the deadline)

e date the students will not be able to see and
t.




v Submission types

Submission types O Cnline text @ & File submissions @

Maximum number of Q | 20 % |
uploaded files T

IMaximum submission size @ | Site upload limit (500 MB) % |

Accepted file types [ document Document files .doc .docx .epub .gdoc .odt .oft .oth .pdf rif

Choose also submission type

v Feedback types

Feedback fypes Feedback comments @ 8 Annctate PDF @ O Offline grading worksheet @ U Feedback files @

Comment inline -] ‘ No # |

v Submission settings

Require studentsto click @ ‘ No = |
the submit button '

Require that students @ |MNo#|
accept the submission '
statement

Allowed attempfs (2] ‘ 1 s ‘

v Group submission setfin

Students submit in groups @ ‘ No #

1. Choose how may times students can submit the assignment
2. Choose if student are allowed to submit in groups(if you created
them) if not choose no



v Nofifications

Notify graders about [+ ] | No # |
submissions

Notify graders about late @ | No # |
submissions

Default for 'Nofify student' @ | Yes ¥ |

v Grade
Grade -]
Type| Point 2
Maximum grade
100
Grading method (-] | Simple direct grading * |
Grade category (-] | Uncategorised # |
Grade to pass (-]

It is also important to think about notification, if you allow
students to receive their grade after submission or later.

You can also choose grade to pass
After setting the behavior of the assignment you click on save
Note: It better to pass through all assignment settings and set how
your assignment will behave.
Part 7: How to add questions of Assignment/Quiz

Applied Information Technology to social work

Settings Parficipants GCrades Reports More ~

New Assignment E—) Guestion bank

Content bank
Collapse all
Course completion

v General Badges
Assignment name & Competencies
o Filters
Description Edit View Insert Ip
LTI External tools 5 _ = = _ =
9 ¢ B I PSLHE U EEE AT =S

Course reuse
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Choose a question type to add

-

QUESTIONS . 5
Select a question fype to seeits

iZ  Multiple choice description.
Trus/Fake
Matching
Short answer
Numerical

Essay

Calculated

@)
o]
o]
C
o]
o]
0]
o]

Caleulated
multichcice

Calculated
simple

Drag and drop
info text

Drag and drop
markers

1. Choose create new question
2. Choose type of question you are going to ask, For instance choose
Multiple Choice.

Category Default for SW0g8 %

Question name - ] Question 1

Question text -] Edit View Insert Format Tools Table Help

“ ¢ B I HHO Bauwr £ 2 2 === M T = =

What is the advantage of using spss over calculating statistics by hand?

o 12 words  Build with @ tinyMCE

Question status

Default mark o

1. Type question name
2. Write the question

e L L

S & B I EHEB® BEwr £ ¥ I = = = N N = =

It reduces the chance of making errors in your calculations

2] 10 words  Build with G tinyMCE _;
Grade None =
Feedback Edit View Insert Format Tools Table Help

© & B I HEO® Btwr £ 32 I = = = [ .« = =

L O words  Build with € tinyMCE _;
Choice 3 Cdit  Wiew Insert Format  Tools  Table  llelp

© & B I EHB® Btwr &£ 3 I = = = N N = =

It equips you with a useful transferable skills

Type different choice and the grade 100% to the true answer

11



Questions: 8 | This quiz is closed

1 iz # Question one In the data view in the spss data editor, each ...
Page 2

2 iz # Question 2 In the data view in the spss data editor, each ...
Page 3

3 iz 4 Question 3 Which of the following is true about the names ...
Page 4

4 i 4 Question 4 Which of the following statements about nominal...

# Question 5 Which of the following statements about erdingl...

y——— ... I

Total of marks: 16.00
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Quiz one SPSS

Graaes <)

Question bank rore ~

Attempts: 128

~ What to include in the report

Attompts from | enroliea users who nave attempted the qulz <

Attempts that are In progress @ Overdue B Finished B Never submitted

M Show at most one finished attermpt per user (Highest grade)

Show only allermpls O Ihal have been rearaded / are marked as neoding regrading

~ Display options
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Part 8: How to do online session

1. Go to the course where you want to add online session

2. Click on add an activities
3. Choose BigBlueButton
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Acthvities Resources
D In = “w
BigBlucButtonm Book hat Thoicoc
=4 L L h=g - ~r - =S > > -
=h == =52 = - =
EBSCO Library
Datalkase Roesourcos Feodback File Foldor Forumrm
= - T - p g - R - S - < -
C: EI -_—r =D %’ e
mAas contoenit
GoeooGalora Slossanry Sroup choice HSFP Package Lesson
g L+ =g - p = g - > - o -
= (G [ | e
SCORM
Page QU= Ppackage Survey moaedla aresa URL
g L+ =g - p = g - > - > - = -
Wik VYVorkshop
Inslance lypo =Y | Rowrn wilh recordin: =

~ General
Room name Lo Room 1
Show more...
~ Room settings

wWelcome message =3 |

L1 wail for modoralon e
Thie: scmsion ray bo recorded.

~ Recording view

M sl lings cearn be cdilod

~ Lock settings

Set the appropriate settings that match your needs of outcomes such
as session duration, Trole assigned during sessions and etc.

~ Recording view

No settings can be edited

v Lock seftings

O Disable webcams

]

Disable microphones

0

Disable private chat

0

Disable public chat

O

Disable shared notes

O Hide user list

v Role assigned during live session

Assignee | Al users enroliea = H DRI |m

All users enrolled Joins session as | VISWET - ‘ ﬂ

User YVONNE IRADUKUNDA  joinssession a5 | procerator = | ﬂ

After settings you click down on save and display then join the
session

O

Vvelcome To BigBlueButton

BigESlueBuUTon IS AN Open Source web canferencing System designed for onfine learning

For more information visit bigbluebutton.org —

Stide 1~ > =

- .. D> D D
From here you can interact with students

13



End INTRODUCTION TO SPSS

This action will end the session for 1 active user(s). Are you sure you want to end this session?

[ —

Part 9: how to use EBSCO Library resources

From all activities and resources choose EBSCO Library resources

Recommended A0 Activities Resources
=5 ==Y > I = <<
Assigrniment Attendance BigBlueButton Book Chat Choice
= L= =7 L= ] =2r - R g - r > r -
=) <= Q- ® o =
P SC O Library
Datale Rescurces Feedback File Folder Forurm
=7 > = L = - p g - o > o -
== =] == = = ==
IS content
CeoGebra Slossary Sroup choice HS5P packages Lesson
p =g > = > = - p =g - o > o -
= = (T I=1 =
SCORMN Text and
Page Quiz package Survey media area URL
=g L= i L= = - =g - o L= 2 -
p== =5-4
Wk wWorkshop
= L= =7 >
From Select content search a book you want
Select content >

UNIVERSITY OF TECHNOLOGY AND ARTS OF BYUMBA (UTAB)

| spss for beginner

 ———

| = AIll filters (0} || Full Text ||

Peer Reviewed |

a -

Results: 10

@ MNatural Language Search

MNatural language search enhances ease of use and is continuously improving to deliver more contextual results

Electronic Resource

® a | I

Adwvanced search

Show: 10 v||l_—=||

>N H

SPSS Beginner's Handbook for the Interactive

Computer.

By: Morland, Richard B. =

In: 1981 = ERIC

Choose among the displayed books, then you choose

1. To download

2. To share or create a link
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elect content

UNIVERSITY OF TECHNOLOGY AND ARTS OF BYUMBA (UTAB)

€~ Results (o d =
Electronic Resource
SPSS Beginner's Handbook for the Interactive Computer.

Published in: 1981
Database: ERIC
By: Morland, Richard B.

© Add itermn

Add

onal information

Title

SPSS Reainner's Handhnaok for rhe Tnteractive Comouter

elect content

Share >

Guides - Non-Classroom

SPSS Beginner's Handbook for the Interactive

Computer.
Morland, Richard B.
1981
- Share Email

+£ Google Drive
A OneDrive
= Create link

htrps://fresearch.ebsco.com/slinkprocessor/plink?id=d2Za3c98e-9fbb-32da-8524-845

Copy to clipboard

Thank you!!!
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