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UNIVERSITY OF TECHNOLOGY AND ARTS OF BYUMBA

E-learning Teacher’s User Manual

Part 1: How to Login on UTAB E-Learning Platform

URL: The link to access the UTAB eLearning platform is available

https://elearning.utab.ac.rw then click on login

After click on login you will fill in your username and password then

login.

Part 2: How to enlore students to your course
You open a course you want to enrol students

1. click on Participants

https://elearning.utab.ac.rw
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2. Enrol users

you can click on 1 select users and write username like UG111111 or

you can select cohorts( class) by clicking on 2.

Enrolled students will appear down

Or you can create enrolment key so that students can enrol themselves

to a course

Click on Enrolment methods
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Click on enable self enrolment then click on edit to create enrolment

key

Fill the form and create enrolment key that will be given to students

in order to enrol themselves to a course

Part 3:How to Create Groups
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Click on Groups, then Create groups

Add information Related to that group for instance Group Name and etc
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then save changes

Group A is already created but with zero member we need to add members in

group A

Click on Add/Remover users

You can add or remove a member to group

Repeat the same process to create another group

Part 4: How to Upload Notes or other supporting Material in UTAB E-

Learning

Note: Every time you want to add an activity or resource you should

turn on Edit mode
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1. Type the Name of that section

2. Click on add an activity to choose from all activities

A set of activities or resources will be displayed and then you

choose according to what you want

For example if you want to upload a file you will choose file
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1. Title of notes

2. Click on Plus+ sign to attach a document then you save

Part 5: How to add a link to a course

1. Click on Add an activity

2. Choose all

Then click on URL

1. Name a link

2. Then you paste the link you copied from where you want to direct

students for example on youtube.

Then you save
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Part 6: How to add an assignment

1. Click on add Activity or Resource

2. Click on Assignment

Fill Assignment Name

Add description if there is any

Add activity instructions if there is

Choose the date and time that you want the assignment to be visible

to students and the due date(the deadline)

NB: after the the due date the students will not be able to see and

submit the assignment.
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Choose also submission type

1. Choose how may times students can submit the assignment

2. Choose if student are allowed to submit in groups(if you created

them) if not choose no
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It is also important to think about notification, if you allow

students to receive their grade after submission or later.

You can also choose grade to pass

After setting the behavior of the assignment you click on save

Note: It better to pass through all assignment settings and set how

your assignment will behave.

Part 7: How to add questions of Assignment/Quiz
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1. Choose create new question

2. Choose type of question you are going to ask, For instance choose

Multiple Choice.

1. Type question name

2. Write the question

Type different choice and the grade 100% to the true answer
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Part 8: How to do online session

1. Go to the course where you want to add online session

2. Click on add an activities

3. Choose BigBlueButton
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Set the appropriate settings that match your needs of outcomes such

as session duration, role assigned during sessions and etc.

After settings you click down on save and display then join the

session

From here you can interact with students
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Part 9: how to use EBSCO Library resources

From all activities and resources choose EBSCO Library resources

From Select content search a book you want

Choose among the displayed books, then you choose

1. To download

2. To share or create a link
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Thank you!!!


